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IHOJOXXEHHUE
O BEJEHUU YYEBHOH JOKYMEHTALIMU

1. O01Iue moJI0KeHu .

1.1. ITonoxenue o Benenun yuebHo gokymeHTamu (ganee-Ilonoxenue) B HOY 10 «YMI]
I'HC» (manee-Opranusanus) pa3paboTaHO B COOTBETCTBUH ¢ AeHcTBYOMUM DenepanbHbIM
3akoHOM 0T 29.12.2012 1. Ne 27-®3 «O06 obpazoBanuu B Poccuiickoii @eneparnum, MHBIMUA
HOPMAaTHUBHBIMH [TPaBOBBIMU aKTaMHU.

1.2. YueOuas JOKYMCHTAI M - OTO KOJIMYUCCTBCHHAA U KAYCCTBCHHAA XapaKTCPHUCTHUKA COCTOSIHMA
00pa3oBaTeNbHOTO Mporiecca, ocyiecTrisieMoro OpraHu3anuei.

1.3. Hacrosiiee ITonoxxenue ycranaBiauBaeT eluHble TpeOOBaHUS K yUeOHOM JOKYMEHTALUH,
HOPSIOK COCTaBJIeHUs U opopmieHrne yueOHoW JoKkyMeHTauu OpraHu3ainuu.

1.4. Uens pazpabotku HacTosmero [lonoxxeHus-npaBuibHOE BeleHHE YUeOHOM TOKyMEHTAlNH,
CBOEBpEMEHHast 00padoTKa MepBUYHON HH(GOPMAIINH, YITPOILIEHUE y4eTa, COOII0ICHHE
IMPUHIMIIOB JOCTYITHOCTHU U COITOCTABUMOCTH YUYCTHBIX JAaHHBIX.

1.5. YueOHast 1oKyMeHTalMs JOKHA 0(OPMIIATECS CBOEBPEMEHHO, YETKO, pa30opunBo, 6e3
MOTYHCTOK, TOMAPOK, BHI3BIBAIOIINX COMHEHUS B IPaBHJIBHOCTH BHECEHHBIX JTAHHBIX. 3aIHCH B
JIOKYMEHTaxX BEIYTCS pyYKOil OJIHOTO LBETa UJIH B HameyaTaHHOM Buje. OmuoKa, JomynieHHas B
TEKCTE WM HU(PPOBBIX TAHHBIX JOKYMEHTA, UCIIPABISAETCS CIECAYIOUIMM 00pa3oM: oIIiO0OUHbIe
CJIOBA WM LU(PHI 3aUEPKUBAIOTCA TaK, YTOOBI MOXKHO OBLIO MIPOYECTh 3aUEPKHYTOE, a CBEPXY



MUNIYTCS YTOUHEHHbIE JaHHbIE. Bce BHECEHHbBIE NCTIPABICHUS T0JKHBI ObITh OTOBOPEHBI U
3aBEPEHbI MOAMKUCSIMHE JUI, 0)OPMHUBIIUX TOKYMEHT. 332 JOCTOBEPHOCTh CBEJICHUH,
COJIepIKaNINXCs B JOKYMEHTaX, U JJOOPOKa4eCTBEHHOE MX OOPMIICHHE HECYT OTBETCTBEHHOCTh
JIOJ>KHOCTHBIE Jinna. [loanucaBimme 1OKyMEHT.

2. YueOHasi JOKYMEHTAIUSA.

2.1. Ilepedenb OCHOBHO# y4eOHOH ToKyMeHTanun OpraHu3aiuy BKIIOYACT: - IIPUKA3bI 110
JBYKEHUIO TPYIII; - )KYPHAIBI PETUCTPAIMH TPYIIIT; - )KypHAIIbI yUeTa BbIIa4H JOKYMEHTOB 00
00pa3oBaHuy U (MJIM) KBaJTH(QHUKAIIMA; TIPOTOKOJIBI 3aCEIaHUH aTTECTAIlMOHHBIX
KOMUCCHI/KBaTU(UKAIMOHHBIX KOMHCCHUNH/KOMUCCUH TI0 IPOBEPKE 3HAHU; JieTia TPYIIIL.

2.2. Cpoku XxpaHeHUs1 yueOHOH TOKYMEHTAIIMH YCTAHABIIMBAIOTCS HOMEHKIATYPOH eI
Opranuzanuu.

3. Benenne y4eOHOM JOKyMEHTALIMH.

3.1. [Tpukassl o ABwKeHHIO rpymi. B Opranu3anuu BexyTcs IpUKas Mo JBHKEHUIO TPYIII.
[Tprka3amMu O ABMKEHHIO TPYIIT OPOPMIISIOTCS: - 3asBJICHNAE 00YYArOIIUXCs B TPYIITY U HAYaIIO
3aHSTHH, - IPUKA3 O IPOXOKIEHUU POU3BOACTBEHHON MPAKTUKH (CTAXKUPOBKA); BBIITYCK
TPYIIBI/TIOATPYIIEL, OTYUCICHUE 00YJArOIIMXCs; - Iepecaaya 3k3aMeHa u T. 1. Hymeparus
npuKa3oB BeaeTcs ¢ 1 suBapst mo 31 nexalps Tekyuiero kanenaapHoro roga. Homep npukasa
BRITJISMAT cienyronmm oopazom: 00-000, rie nepBbie aBe UMPHI TPUKaA3a - 3TO MECSIl Hadasia
00y4eHHs; MOoCIeayore UPPHI-2TO HOMEP TPYIIIIHI [0 MOPSIAKY B PETUCTPALIMOHHOM
*KypHane. Bee mpuka3sbl 0ohopMIISIOTCS Ie4aTHBIM criocodoM. Popma mpukasza no yueOHon
JEeSTeNIbHOCTH yCTaHaBiuBaeTcss Opranuzanueil 1 yTBep:KIaeTcs mpruka3oM aupekropa. [1o
OKOHYAHUU 00YyUYEHUS TPYIIIbI, IPUKA3HI POBEPSIOTCS U CAAIOTCS B I€JI0 TPYTIIHL.

3.2. Kypnan y4eOnbIx 3anatuil. XKypHas yueOHbIX 3aHATHI sBIIseTcs JOKyMeHTOM. Benenue
KOTOpPOTO sIBJIIeTCs 0043aTeNbHO IS KaXKI0T0 npenojasatens. B xypHane puxkcupyercs
YPOBEHb YCBOEHUS 00yUaIOIUMUCS IPOrpaMMbl 00yUEHHS, a TAKXKE [MOCEIaeMOCTh
TEOPETUYECKHUX U MPAKTUYECKUX 3aHATHIH. PopMa jKypHasa y4eOHbIX 3aHATUN yCTaHABIUBACTCS
Opranuzanyei 1 yTBepKIaeTcs IPUKa3oM JUpeKTopa. OTBETCTBEHHOCTh 32 XpaHEHUE U
KOHTPOJIb 3a MPaBUIbLHOCTBIO BEICHUS J)KypHaJla y4eOHbIX 3aHATHUN BO3JaraeTcs Ha
npejceaarens y4eOHO-METOAMUYECKON KOMUCCUU, AMPEKTOPOB (uranoB OpraHu3anuu.
KypHan yueOHBIX 3aHATUN pacCUMTaH Ha epuoj 00ydeHust Kax1oi rpynmnsl. Ha o6noxke
JKypHasa yueOHbIX 3aHSATHI MeYaTHbIM CIIOCOOOM YKa3bIBAIOTCS: PETUCTPALIMOHHBIA HOMED
IpyIIbl, HANMEHOBAHKE IIPOrpaMMBbl 00yUYEeHHUsI, KaTeropusi o0yJaroumxcs (Ipyu HaIUu4uum),
cpoku 00ydeHus. Crrcku 00ydaromuxcs, HAMMEHOBaHWE OPTraHU3allHid, HalpaBUBILEH Ha
o0yuyeHue, HAMMEHOBaHUE Y4eOHOT0 Kypca, IpeaMeTa, MOAYJIs, TeMbI, KOJIMYECTBO UX YaCOB IO
porpaMMe 3aloIHII0TCS CeKpeTapeM yueOHOM 4acTH MU MPeroaaBaTesieM B
COOTBETCTBYIOIIUX I'padax neyaTHbIM criocobom. HoMmenknarypa yueOHOro Kypca, peimera,
MOJ1yJIsl, TEMBI B )KypHaJI€ U KOJINYECTBO YaCOB HA MX OCBOEHUE JIOJIKHBI CTPOTrO
COOTBETCTBOBATH yueOHOMY IIaHy IporpaMMel oOyuenus. [IpenonaBatens 06s3an
CHCTEMaTHUYECKH MOBEPATH U OLICHUBATh 3HAHUS 00yYaIOIINXCs, @ TAKXKE PETyJIIPHO OTMEUaTh
OTCYTCTBYIOIIUX. Bee 3ammcu B sxypHaie J0JKHBI ObITh C/IETaHbl apUKOBOW PYYKOH CHHEro
I[BETa YETKO M aKKypaTHo, 6e3 ucnpasieHuil. Mcrnpasnenue 3aBepsieTcs NOAMHCHIO
npenoaasareinsa. He nomyckaercs HCNOIb30BaHUE 3aIIMCEN KapaHIallloOM U UCIIPABIIEHUE C
IIOMOIIbI0 KoppekTopa. Ha neBoii cTpaHuile xKypHasla IpernoaaBaTesb 3alluchIBacT AaTy
MpoBeICHUS 3aHATHs apabckumu mudpamu (Hanpumep 01,12). Hazpanue mecsiia nuimercs B
COOTBETCTBYIOIIEH CTOKE CO CTPOUHOM OYKBBI. DTa K€ AaTa MPOBEICHHS 3aHATUS 3aIIChIBACTCS



MOJTHOCTHIO apabckumu b pamu (Hanpumep- 01.02.15) Ha mpaBoii cTpaHuIle )XKypHaia
HAIIPOTHUB MPOBEJICHHON B 3TO JIEHb TEMbI U CTaBUTCS MOANUCH. Damuiusi, UMsl, OTYECTBO
MIPENo/1aBaTelis 3alUChIBACTCS TOJIHOCTHIO. 3alMCh pa3peliaeTcs MPOU3BOIUTh MeYaTHBIM
criocob6oM. OTCYTCTBYIOIIHE HA 3aHATUSI O0YUYaAIONIUECS OTMEYAIOTCS OYKBOH «H». OTMETKH Ha
YCTHBIE OTBETHI BHICTABIISIFOTCS B JICHb MTPOBeeHUS 3aHsATHI. OLIEHKH 32 MUCbMEHHBIC PabOThI
BBICTABIISIIOTCS BCEM OOYYAIOIIUMCS B KOJIOHKY 32 TO YHCIIO, KOT/Ia TPOBOAMIACE paboTta. B
KJIETKaX JUIsl OTMETOK IMPErNoAaBaTesib UMEET MPABO 3aMUChIBATh TOJIBKO OJMH U3 CJIEIYIOIIUX
CUMBOIIOB-2,3,4,4, H. ¢. (cnan) H/c (He caain). BeicTaBneHne B OHOM KIIETKE ABYX OTMETOK
nomyckaercsi. OTMETKa Ha SK3aMEH BBICTABIISIETCS HA OCHOBAHUU MTPOTOKOJIA 3aceqaHus
aTTeCTallMOHHOW KOMUCCHH/KOMHCCHH TI0 TIPOBEpKe 3HaHUM. McnpaBneHune ommbo9HO
BBICTaBJICHHBIX OTMETOK OCYILIECTBIISIETCS ITyTEM 3aUEPKUBAHUS €€ OHOM YepTOH U BHICTABJICHUE
psiaoM HoBoM oTMeTKH. [1o okoHYaHuM 00y4eHus MpenoaBaTelib JejiaeT 3aluch «IIPorpaMma
BBITIOJTHEHA» WM «IIpOoTrpamMma MpoiiIeHa» U 3aBepsieT MOAMUCKI0. B ciydasx HeXBaTKH MecTa
JUTSL 3aMKCeH Ha CTpaHUIaX yueTa 3aHATHI Mo 00y4eHHUI0 JOMyCKaeTcs 100aBUTh HE XBaTaloIlee
YHCIIO CTPaHMIL. B ciyyasx oTCyTCTBUS MperoaaBaress NpernoaaBaresb, 3aMelatonuil KOJery,
3aIOJIHSET KypHaJI B 00bIYHOM mopsiike. OTBETCTBEHHOCTD 32 COXPaHHOCTH KypHalia BO BpeMsi
3aHATUN BO3JIAraeTcs Ha MpernoaBaTelis, KOTOPBINA MOJIydaeT )KypHall y METOIUCTA Tepe
HAYaJIOM 3aHITHI U BO3BpAILlaeT €ro METOAMCTY MOCJe UX OKOHYAHHS. 3anpeniaeTcss yHOCUTh
*KypHan qomoi. [lo okoHuaHUM 00yUYEHUS TPYIIIBI )KypPHAI IPOBEPSETCS U CAETCS B JI€TI0
TPYIIIBL.

3.3. Kypnan peructpanuu rpynn Opranuzanuu. B opranuszanuy BeaeTcst €IMHBIN KypHa
perucTpanuu rpymm o HamnpasieHuto oOyuenus. Hymepauus rpymnm Beaercs ¢ 1 siuBaps o 31
JieKadps TEKYyIIEero KajleHJapHoro roaa. Homep rpynmsl COOTBETCTBYET HOMEPY IIPHKa3a O
3a4MCIIEHUH 00YyYaroIIKXCsl B 3Ty IPYITy. 3alich HOMEpa IPYyNIIbl AETAETCs CIeAYOLIas:
Howmep rpynmnsl BeIrasiaut cienytomum oopazom: 00-000, rie nepsblie 1Be HUQPHI 110 MOPSAKY B
pErUCTpaliMOHHOM XypHaiie. B cooTBeTcTBYIOIIME Tpadbl )KypHAIIbl 3aHOCITCA: - HOMEP
IpyMIIbl; - HANMEHOBAHUE MPOrPaMMBbl, 110 KOTOPOM MPOXOAUT 00yUeHHE TPpyIa; - AaTa Hayaa
Y OKOHYaHMsI 00y4eHus; - AaTa 3K3aMeHa; - HAMMEHOBaHNe OpraHN3alluy, HallpaBUBIIEH
pabOTHUKOB Ha 00yueHHe WK GaMHIIUSA U HHUIHMAIB! PU3UUECKOro JHULA; - GaMUIus U
MHUIMAIBI IPENoAaBaTelis Ipymniisl; - mpotokod. [Ipeacenarens no yueOHO-MeTOAMYECKON
komuccuu Opranu3aiuy CUCTEMaTHUECKH OCYIIECTBISIET KOHTPOJIb 32 MPaBHILHOCTBIO BEIEHUS
xKypHana. Popma )KypHaja perucTpalyy rpymni ycraHasnuBaercs Opranuzanuei u
yTBEpKJaeTcs NpUKa3oM aupekTopa. Cpok AeHCTBUS €IUHOT0 KypHaJla perucTpaluy TPy ¢
01.01... mo 31.12.

3.4. KypHansl yuera BblJauH JOKYMEHTOB 00 oOpa3oBanuu u (uiaun) 0 kBanudukauuu. B
OpraHMu3aIy 0053aTENbHO BEAYTCS KyPHAJIbI BBIAAYN JOKYMEHTOB 00 00pa30BaHuU U (WJIH) O
KBaJIM(UKauy, 00ydaroluxcst 1o 00pa3oBaTeIbHOM ITPOrpaMMaM, pealn3yeMbIX
Opranu3zanueit, no HanpasiaeHUIo oOyudeHus. JXKypHalbl BeyTcsl BO Bcex puuinanax
Opranuzanuu. Jlokymenramu 06 00pazoBaHuM U (WIK) O KBAIH(DUKAIINY SBIISIOTCS:
CBUJIETEJILCTBO Mpodeccun paboyero, JOIKHOCTH CIykKallero (IpUCBOCHUE pa3psiia Win
KJ1acca, KaTeropuy Mo pe3ysbTaraM NpodeccHoHaIbHOTo 00yUeHH s ); yI0CTOBEPEHHEM O
MOBBIIIEHUH KBATU(UKAILIMH WIH AUIIOMOM O TPOPECCHOHATILHON MEePEenoAroTOBKe
(MOBBILIIEHNE WU MIPUCBOEHHE KBATM(HUKAIIMU IO Pe3yJIbTaTaM JOMOJHUTEIHHOTO
npodecCHOHATBLHOr0 00Y4YeHHs); YAOCTOBEpeHue (MoyuyeHrne o0pa3oBaHus 10 pe3yibTaTaM
JIOTIOJTHUTEILHOTO 00pa30BaHus ISl I€TEH U B3POCIIbIX), €CIIM HHOE HE YCTAaHOBIICHO
COOTBETCTBYIOIIMMH MUHUCTEPCTBAMU U BEAOMCTBaMH). B JKypHase npucBauBaeTcs
HOPSIKOBBIM HOMEp BBIIAaHHOMY TOKYMEHTY 00 oOpa3oBanuu u (win) o kBaupukanuu. Homepa



JTIOKyMeHTaM 00 00pa30oBaHUU U (WJIN) O KBaTU(UKAIIMK TpUcBanBaeTcs ¢ 1 ssuBaps 1o 31
Jexabpsi TeKyIero KaJleHaapHoro rojaa. B coorBercrBytomiue rpadsl 3aHOCATCS paMuiIns U
WHUIUAITEI JIUIA, KOTOPOMY BBIIA€TCs JOKYMEHT 00 oOpa3oBaHuy U (WJIK) O KBaTU(UKAIINH,
HaMMEHOBAHME OpPTraHU3aIlMH, HalPaBHUBILEH ero Ha ero o0y4eHne, HAMMEHOBAaHUE MTPOTPAMMBI,
10 KOTOPOH mpotien o0y4eHne, HoMep MpoTOKoJIa, HOMEp JOKyMeHTa. B mocneanioro rpady
3aHOCHUTCS (paMUITUS 1 MHULIMABI JIUIA, TIOTYYaloero JOKyMeHT 00 00pa3oBaHuH U (WJIH) O
KBaJM(HUKAIUHU, €TO MOJIKCh, AaTa BbIAAYN TOKYMEHTa. B ciryyae, Korjga TOKyMeHT 00
00pa30BaHUM U (MJIM) O KBaTU(HUKAIIMK 3a0MPaAET MPEACTABUT JIUIA, KOTOPOMY MPUHAIICKUT
JTOKYMEHT 00 oOpa3oBaHuH U (WIK) O KBATH(DUKAIIMH, IPECTABUTEIb JODKEH MPEIOCTABUTh
JIOBEPEHHOCTD Ha MOJIyYeHHE ITOTO TIOKyMEHTa B CBOOOTHOU (hopMe (TOBEPEHHOCTH
MOJIIITMBAIOTCS ¥ XPAHATCS BMECTE C )KYPHAJIOM BBIIaYU JJOKYMEHTOB 00 00pa3oBaHUU U (WJIH) O
kBanrukamnyn ). OpraHu3aiys BIpase nepeaaTh JOKyMEHThI 00 00pa3oBaHuU U (WIH) O
KBaJTM(UKAIMY ITyTEM [IOYTOBOTO OTHpaBIIeHUs B ajipec oOyyatorierocs. O0 3ToM aenaercs
OTMETKa B KypHaJe, C yKa3aHueM HOMepa IMOYTOBOTO OTIPABICHUS U 1aThl OTIpaBku. Eciu
JKYpHAJ 32 TeKYIIHI KalleHAapHBIA 1o He 3aKOHUMJICs. To 3amucH CciaeayIoero KaleHIapHoTro
roJla HAUMHAIOTCS C HOBOT'O JIMCTA TEKYIIETro KypHalia. 3anucu opopMIIIIOTCS PyYKOH 0JJHOTO
1BeTa (YepHoi mapukoBoii). Omubka, fonyuieHHas npyu oQOPMIICHUH, UCTIPABISIETCS U
3aBepsIeTCs MOJIUCHIO U MEeYaThIo JOHKHOCTHOTO JHIa. JKypHan MpoHyMEpOBBIBAETCA 10
JUCTaM, IPOIITHYPOBBIBAETCS U CKpEIUISETCs MOAMKUCHIO U MeYaThio AupekTopa OpraHu3anuu.
®dopma KypHaja y4yeTa BbIIauu JOKYMEHTOB 00 00pa3oBaHuU U (W) O KBATH(PHUKAIIUU
ycranaBnuBaeTcs Opranu3zanueil 1 yTBepKIaeTcs MPUKa3oM JUPEKTOpPa.

3.5. IIpoToKOIIBI 3aceAaHUi aTTECTAlMOHHON KOMHCCHHU/KBATH(PUKAIIMOHHOM
KOMHCCHH/KOMHCCHH TI0 TIPOBEPKE 3HAHUHU. [IpOTOKOI SIBIISETCSI OCHOBHBIM JIOKYMEHTOM TIPH
IIPOBEJICHUH 3K3aMeHa WU IPOBEPKHU 3HaHUI oOyuatomuxcs B Opranuzanuu. B Hem
¢bukcupyoTcs Best HH(popMalus 0 X0/1e U pe3yibTaTax NpoBepKH 3HaHUM. Benenue npoTokoia
3aceaHuil aTTeCTallMOHHOM KOMHUCCHU/KBATU(PHUKAIIMOHHON KOMUCCUN/KOMHUCCHU TI0 TIPOBEpPKE
3HaHUH BO3JIaraeTcs Ha OJHOTO U3 ee wieHoB. Haexaie opopmiieHHbIH npoToko (6e3
MOJYHUCTOK U TIOMApOK) MOAMUCHIBAETCS MpeceiaTeNIeM U WieHaMU aTTeCTallMOHHON
KOMMCCUU/KBaTH(PUKALIMOHHON KOMUCCUN/KOMUCCUH TI0 poBepKe 3HaHui. [locne yero B Hem
HE JIONyCKaeTcsl Kakue-InOo U3MEeHeHus Wiy onosiHeHus. [IpoTokos xpanurces B yueOHOM
4acTH LIeHTpaibHOTo opuca Opranuzauuu. Homep nporokosna 3aceaHust aTTeCTallMOHHON
KOMHCCUU/KBATU(PUKAIIMOHHON KOMUCCUN/KOMHUCCUU 110 IPOBEPKE 3HAHUI COOTBETCTBYET
HOMeEpY TpyIIbl, Y KOTOPOM MPOBOAUTCS SK3aMeH/IpoBepKH 3HaHUi. [IpoTokosbl opopmitstoTcs
neyaTHbIM criocoboM. Popma MpOTOKOJIOB ycTaHaBnuBaeTcs OpraHu3anueit 1 yTBepKaaeTcs
NPUKA30M JUPEKTOpa (€CIM HHOE HE YCTAaHOBJICHO HOPMATUBHBIMU JIOKyMEHTaMHU
COOTBETCTBYIOIIUX MUHHCTEPCTB M BEJOMCTB).

3.6. [lena rpynmn. Jlena rpynmsl GOpMUPYIOTCS C MOMEHTA PErHCTPAIlMU TPYIIHI U TPUKa3a O
3ayucieHnn oOydaromuxcs B rpynmny. Homep aena rpynmbl COOTBETCTBYET HOMEPY PETUCTpallun
TPYIIBI B )KypHAJIe pETUCTpalliu TpymnIl. B nene rpynmbl XpaHsaTcs caeayonue T0KyMEeHThI:
IPUKa3bl 110 ABWKEHUIO TPYTIIT; )KYyPHAIbI Y4eOHBIX 3aHATHI; - THEBHUK IPOU3BOJICTBEHHOM
NPaKTUKHU (€M OH MpeaycMOTpeH mporpammoii) [locie Bbimycka rpymnnbl 3aMeCTUTENb
JUpEKTOopa 1Mo y4eOHO-MeToAnYecKoi paboTe OpraHu3ay Win Apyroe OTBETCTBEHHOE JIUIIO
OCYLIECTBIISIET MPOBEPKY JOKYMEHTOB JI€Jia TPYIIIBL, [TOCIE YEro CTaBUT MOJAIUCH B )KypHAJIEe
perucTpaiyy rpyrmni B COOTBETCTBYIOLIEH rpade. OTBETCTBEHHOCTH 3a cOOp IOKYMEHTOB
oOyyaromuxcs u (OpMHPOBAHUE JIeJIa TPYIIIBI HECET JOJDKHOCTHOE JIUI0, Ha3HAYaeMoe
puKa3zoM aupekropa OpraHuzanuu.
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